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Syllabus for Under Graduate Studies under NEP-2020
Vocational Course

Desktop Publishing (DTP)

outcomes (CO). Credit:3
studying this course the Student will be able to:
Undeistand basics of computer and its related terminology.
Write, Edit & Print documents using MS-WORD & EXCEL'

Understand and Using PageMaker & Photoshop and used for Desktop
publishing and would be able to create and design documents with text and

graphics like newspaper, brochure, wedding cards, visiting cards, greeting

cards etc.
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Course Titte: Desktop Pubtishing Course Type: Vocalional

Max Marks : 100 Totat No. of Lectures per week (in hours per week): 3

Content of Course

Unit- I L1 Hours

Fundamentals of Qomputer & MS Paint: lntroduction to Computer, lntroduction to

MS paint, presentation and setup of user interface and help, Open and save an image,

Knowledge of available file types (JPG, TIFF, lCO, PNG, GlF...), Set opened image as

desktop wallpaper, Display options (zoom, miniature, grid, etc.), Define or resize the size

of an image (non functional tiansparency), Drawing tools overview, Colors selection with

right click/left click in the palette, copy/Paste from selection with or without transparency,

lnsert an extern
Unit - ll 11 Hours

MS Office: Introduction to MS Office, Word Processing Software, Creating and

opening a document, Saving and printing a given document,_lnsertion of text and graphics in a

given d"ocument from extemal source, Using various fonts an$ styles to make a document more

[eautifll, Formatting and editing a document, Creating and editing Electronic Spreadsheet,

Unit - lll 12 Hours

Photoshop :All Tools (Marquee Tool, Magnetic Tool, Slice Tool, Patch Tool, Clone

Stamp Tooll Gradient Tool, Smudge Tool, Blur Tool, Text Tool etc.) Fill, Stroke Option

Histogram, Group, Ungroup Lock Object, Color Range Feather, Modifu Grow,

Filter Liquify, Artistic Blur, Video Option etc'

Unit - lV 11 Hours

PageMaker : Type Settings for Publication, Page Layout, Word Wrapping, Grouping,

Meiging two or *o.. fil.r, creating columns, Tab settings, Paragraph settings, Hyphenation,

p^p"i Style, Index & Table of Contents, Fonts, Mixing Text & Graphics, Linking objects,

Printing faciiity



Suggested Reading:

1. Desk Top publishing From Ato Zby Bitt Crout and Osborne; McCraw Hilt2' ADOBE PAGEMAKER 6'5 - shashank Jain & satish Jain - First Edition 2001, BpBPubtications.

3. DESKTOP PUBLISHINC ON PC-M.C. ShArMA, BPB PUb[iCAtiONS
4' The comple.e ReFerence cetLing started with page Maker, Mccraw_Hitts5' Adobe photoshop CS2 crassroom rn A Book (2020), Adobe press.


